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Based on statutory guidance from the

Department for Education.
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Attendance is one of the biggest challenges facing the school system today. Since the

pandemic, there has been a worldwide rise in school absence and persistent absence.

In response to this, the government are pressing ahead with tougher attendance rules,
with the new statutory guidance put in place from August 2024.
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WORKING TOGETHER TO IMPROVE ATTENDANCE

Did you know?
The pupils with the
highest attainment at
the end of key stage 2
and key stage 4 have
higher rates of
attendance over the
key stage compared to
those with the lowest
attainment.

Important Notes:
For any leave of absence, parents are required to complete a request form available from the School Office. School can

only grant a leave of absence in exceptional circumstances.

The LA may issue a Fixed Penalty Notice if your child has 5 or more unauthorised absences within 10 school weeks.
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Leave of Absence in Term Time D 4

Frequently Asked Questions

When can my child be absent from school?
When you register your child at school, you have a legal duty to ensure your child attends that school regularly.
This means that your child must attend every day that the school is open, unless:

* Your child is too ill to attend that day.

* Your child has a medical appointment.

* You have asked in advance and been given permission by the school for your child to be absent on that day due

to exceptional circumstances.
* Your child cannot attend school on that day because it is a day you are taking part in religious observance.

These are the only circumstances where schools can permit your child to be absent.

What do | need to do if | know that my child will be absent from school?

All parents can request a leave of absence for their child, which gives them permission to be absent from school.
Please use a leave of absence request form from the office. Leave of absence must be applied for before your
child’'s absence, and will only be granted in exceptional circumstances.

What does the law say about leave of absence in term time?

It says Head Teachers may not grant any leave of absence during term time unless there are exceptional
circumstances. The DfE does not consider a need or desire for a holiday or other absence for the purpose of leisure
and recreation, to be an exceptional circumstance’. Head Teachers should determine the number of school days a
child can be away from school, if the leave is granted.

If my child’s school refuses to authorise my term time leave of absence request, will | receive a Fixed
Penalty Notice and can | be prosecuted?

York City Council's Fixed Penalty Notice Protocol acknowledges that regular and punctual attendance at school is
both a legal requirement and essential for pupils to maximise their educational opportunities.

Circumstances where a Penalty Notice might be issued include unauthorised leave of absence in term time, or
other parentally condoned absence where the absence amounts to five school days or more in a minimum ten
rolling school week period. You can be prosecuted if you receive a fixed penalty notice and it is not paid.

Under the Education Act 1996, parents commit an offence if they fail to ensure their child’s regular school
attendance. Taking a child out of school for a leave of absence without permission, and where the absence
amounts to five school days or more of unauthorised absence in a minimum ten week rolling term is viewed
as failing to ensure your child's regular attendance at school.

Payment of a Penalty Notice, where offered, is an alternative to prosecution. If unpaid, prosecution for the
Education Act offence may therefore ensue. A fixed penalty notice will be issued to each person with parental
responsibility for the child / children who are deemed liable for the offence / offences.



At Badger Hill we believe in working closely with parents and recognise the importance of
collaboration.
Our procedure for support and intervention is underpinned by the Local Authority’s Fast Track system
This procedure is shown in the flow chart below.
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